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Video 2: Customizing 
Your Master 
Databases & Forms

Import/ Append Static files

Link or Import Data

Link Live Tables
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1. MAKE A TABLE QUERY
2. SET UP NEW TABLE TO DE-DUPLICATE
3. MAKE APPEND QUERY
4. MAKE FINAL QUERIES

Create Master Data 
Tables – Linking: 4 Steps

1. MAKE A TABLE QUERY

• Open a new select query
• Bring in the tables you want
• Link them appropriately
• Select the fields you want
• Select a date
• Add any formulas
• Change to “Make Table Query”

Make Table Query
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Make Table Query

Make Table Query
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Set Up New Table to De-
Duplicate

• Go back to your Table Query
• Change to Append Query
• Line up fields with append fields
• Change date to “>=“ your date
• Run and Save

Make Append Query
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Make Append Query

Make Append Query
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Make Append Query

Appending Static Files

 You use the add data or append data process 
when you want to combine data from multiple 
tables into one complete file.

DATA ADDED TO 
NEW SPREAD 
SHEET
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Dealing with Most Serious 
Crime Issue

CREATE AN IBR TABLE

Dealing with Most Serious 
Crime Issue
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(1) “2_MinIBRID”

Identify the lowest 
number in the ID 
field.

Dealing with Most Serious 
Crime Issue

(2) “2_Most_Serious_IBR”

Identify the IBR 
code description 
that corresponds 
to that ID number.

Dealing with Most Serious 
Crime Issue
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(3) “2_Most_Serious_IBR_Lowest_Sequence”

Eliminate same 
crime duplicates.

Dealing with Most Serious 
Crime Issue

Considerations – Add 
Calculations
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Considerations – Add New 
Fields

Considerations – Final 
Table
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Master Crash Table
Provides an unduplicated count of crashes with details

Master Crimes Table
Provides an unduplicated count of crimes with details and provides FI and events data.

Master CAD Table
Provides an unduplicated count of calls for service

Master Arrest Table
Provides all arrests reports and bases the IBR Description on hierarchy (duplicated in more 
than one person was arrested during one incident)

Master Enforcement Table
Provides all enforcement activities

Master Drug Arrest Table
Provides all Drug Arrests regardless of other crime committed

Master Tables Needed
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